Farmers National Bank Switch Kit

Making a change has never been easier

Switching banks doesn’t have to be a hassle. At Farmers National Bank we make it as effortless as possible, with a Switch Kit that includes everything you need to make the change. 
This kit contains:

· Steps to Making the Switch

· Direct Deposit Change Letter

· Automatic Payment Change Letter

· Account Closure Request Letter

For help, please call 620.860.1000, visit one of our 4 locations in Stafford, Inman, Buhler and Hutchinson, or go to www.farmersnationalbanks.com.
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Farmers National Bank

Switching Checking Accounts in 3 Easy Steps:

At Farmers National Bank, we’re making it easier for you to maximize your time and your money. With easy access to your accounts using your PC, telephone, ATMs, or in person, you’ll be able to take care of your banking where ever you are. Now that you have opened your new account at Farmers National Bank we’ll help make your move a little easier. 
1. Discontinue using your existing checking account. Leave enough money to cover any outstanding checks, debit card transactions, or scheduled bill payments. Cancel any future online bill payments by contacting your creditor or service provider.  
2. Change your Direct Deposit and Withdrawals to Farmers National Bank
· For payroll, fill out the enclosed Direct Deposit Change Request form and let us handle the rest, or give it to your employer. 

· Change your Social Security or Government direct deposit(s); just fill out the form included called “Go Direct”, Direct Deposit of Federal Benefit Payments.
· To switch your automatic payments/transfers to Farmers National Bank, contact any company that you have authorized to make automatic withdrawals from your checking account. Use the enclosed Automatic Payments Letter form as a convenient way of letting them know you have changed your account to Farmers National Bank and include a voided check or a deposit slip.  
3. Close your old account

· Let outstanding checks and automatic withdrawals clear in your old       

     account.
· Ask your old financial institution to close your account.  Request a check for the remaining balance. Use the enclosed form to make it easy. Just make sure all your transactions have cleared before closing.

· Destroy your checks and ATM/Debit Cards from your old financial institution.  
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__________________________

Company Name 

​​​​​​​​​​​​​​​​_______________________________

Address





                      Direct Deposit Change Request
_________________________​​​_

City, State, Zip
Dear Human Resources: 


I have recently changed banks and would like to update my direct deposit. Please discontinue my current deposit and begin making direct deposit(s) into my new Farmers National Bank account. 


If you have any questions regarding this request, please contact me at the phone number listed below or by mail. Thank you for your prompt assistance in this matter. 

Employee 
Name: ___________________________ Social Security #:________________________
Information
Address: ________________________________________________________________



City: _____________________________ State: _______________ Zip:______________



Phone Number: _________________________________________________________

Bank 

Bank Name: Farmers National Bank
Information
Bank Routing Number: 101102645
Deposit 

Account Number: __________________________________
Information




Type of Account:  
 Checking 
 Savings



Please start making this automatic deposit to my account effective:




 Immediately

 on ___/___/____

Authorization 
By signing below, I authorize your company to make deposits directly to my Farmers National Bank account indicated above. 

Sincerely, 

Signature: _________________________________________________
Date: _________________________
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______________________________

Name

__________________________________

Address

__________________________________

City, State, Zip

I have recently changed bank accounts and would like to update my direct deposit with you. Please discontinue my current deposit and begin making direct deposits into my new Farmers National Bank account. 

If you have any questions regarding this request, please contact me at the phone number listed below or by mail. Thank you for your prompt assistance in this matter. 

Customer 
Name: ___________________________ Social Security #:________________________
Information
Address: ________________________________________________________________



City: _____________________________ State: _______________ Zip:______________



Phone Number: ________________________________________________________

Bank 

Bank Name: Farmers National Bank

Information
Bank Routing Number: 101102645

Deposit 

Account Number: __________________________________
Information




Type of Account:  
 Checking 
 Savings

Authorization 
By signing below, I authorize you and/or your company to make deposits directly to my Farmers National Bank account indicated above. 

Sincerely, 

Signature: _________________________________________________
Date: _________________________
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__________________________

Company Name 

_______________________________
             

  Automatic Payment Change Request

Address






_________________________​​​_

City, State, Zip
Dear Accounts Receivable:

I have recently changed banks and would like to have my automatic payment with your company changed to my new account. Please discontinue debiting from my old bank account and begin making automatic withdrawals from my Farmers National Bank account. 


If you have any questions regarding this request, please contact me at the phone number listed below or by mail. 

Payee 

Name: _______________________________ Phone:____________________________
Information
Address: _______________________________________________________________



City: ____________________________ State: _________________ Zip: ____________



Account Number: ___________________________ Payment Amount: ______________

Former Bank 
Name: __________________________________________________________________
Information


Routing Number: _______________________ Account Number: ___________________

As of ___/___/____, please stop debiting this account and start withdrawing this payment from my new Farmers National Bank account. My new information is as follows:

Current Bank
Bank Name: Farmers National Bank

Information
Routing Number: 101102645
Account Number: ____________________________

Authorization 
By signing below, I authorize your company to modify my automatic payment as stated above. 


Sincerely, 



Signature: _________________________________ 
Date:__________________________
_______________________________________





Account 
Financial Institution 







Closure Request

_______________________________________

Address

_______________________________________

City, State, Zip


Dear Customer Service:


This letter is to inform you that I have decided to close my account(s) at your institution. Please close the following account(s) listed below effective as of __/__/___. 

Account 1
Authorized Account Holder Name: ___________________________________________



Authorized Account Holder Social Security #: __________________________________



Account Number: ______________________________________________________



Please send the balance of this account by:   Check
 Wire transfer to my new account*

Account 2
Authorized Account Holder Name: ___________________________________________



Authorized Account Holder Social Security #: __________________________________



Account Number: ______________________________________________________



Please send the balance of this account by:   Check
 Wire transfer to my new account*
Funds

Mailing Instructions for Check  



Transfer




Check Payable to: ______________________________________________________



Address: ______________________________________________________________



Wire Transfer Instructions


Name on Account: _______________________________________________________



Bank Routing Number: 101102645

Account Number: ____________________

Authorization
By signing below, I authorize your institution to close my account(s) and remit the balance of the account as designated above. Please cancel my ATM and/or Debit Cards associated with the account as well. 

If you have any questions regarding this request, please contact me at the mailing address above. 

Sincerely, 

Signature: __________________________________
Date: _________________________
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*Fees may apply from other financial institution 
